* Start small =but START! ,

- Dividemtmale chunks.
- SM? nto: ¢
B
f%Thingst;SML
N Ba e

¥ Make a To-Da list,’an eck off finéhed items
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+ Give yourself a!eWard when finished.

Contact the DOE HQ

Employee Assistance Program Manager
Evelyn.Joy @hq.doe.gov

or call 202-586-8420

for more Information on managing clutter.




